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AGA – Phoenix Chapter

Board Meeting
Monday, September 28, 2009
12:25 p.m. to 1:50 p.m.
Scottsdale City Auditor’s Office Conference Room
4021 N. 75th St. #105

Scottsdale, AZ  85251
Minutes

Attendees:  
Mary Adelman, CGFM (CGFM Coordinator); 



Devi Bala, CGFM (Past President);

Lynne Davis (President); 

David DeStefano, CGFM (Programs Committee Chair);

Ken Felthouse (Community Services Chair);

Elisa Gin (Scholarship Committee Chair)
Doug Haywood, CGFM (Education Committee);

Keith Orr, CGFM (Education Committee Chair);
Lee Pettit (Newsletter Chair);

Justin Poll (Treasurer); 
Kim Prendergast, CGFM (Secretary);
John Schutter (Vice President); and

Karie Tepper (Webmaster)

1.  At 12:25 p.m. Lynne Davis, President, called the meeting to order. 

2.  Approve July 13, 2009 Minutes

MOTION:  John Schutter moved to approve the July 13, 2009 minutes.  Mary Adelman seconded the motion.   The motion passed unanimously.

3.  Action Items from July 13, 2009 Minutes

Lynne Davis reviewed the ACTION items from the July 13, 2009 Minutes:

ACTION:  Lynne to send Education Plan to Carmen Stockton when she submits all of the plans.
ACTION:  Lynne Davis to contact Ken Felthouse regarding charity organizations.

ACTION:  Lynne Davis to contact Ken Felthouse to see if a room is available at SkySong on November 18, 2009 for the Excel class

ACTION:  Dave DeStefano to work up possible food menus with the caterer for the PDC.

ACTION:  Dave DeStefano to revise and redistribute No show/Cancellation policy.

ACTION:  Kim Prendergast to send out reminder of August 12 Meeting, to include No show/Cancellation Policy.

ACTION:  Judy McMullen to draft a short letter to non-renewed members reminding them they have not renewed, and outlining the benefits of membership.

ACTION:  Designated board members will call the non-renewed members to remind them of their non-renewal status:

Lynne: Pages 1-2

Lee:  Page 3

Dave:  Page 4

Devi:  Page 5

Kim:  Pages 6-7

Judy: Pages 8-9

Doug:  Auditor General contacts on any page.

ACTION:  Kim to add menus to meeting notices.

ACTION:  All Board members let Lynne Davis know if you have access to the chapter pages on the National AGA web site, so she can get all of us access.

ACTION:  All Board members: for the next newsletter, Lee will plan on sending it out July 31, so please have all submittals in to Lee by Friday, July 24.

ACTION:  Lee will contact Mary Adelman and Kathleen Rogers for pictures for the newsletter.

ACTION:  Lynne Davis to write article on PDC.

ACTION:  Judy McMullen to write article on Survey Monkey results/changes to organization.

ACTION:  Lynne Davis to contact Mary regarding her 2009-10 Plan submittal.

ACTION:  Kim Prendergast to incorporate food drive language into monthly meeting notices. 

ACTION:  Lee Pettit to incorporate food drive language into newsletters. 

ACTION:  Each board member to send Lynne Davis a brief paragraph of their personal goal/plan to concentrate as they relate to Chapter Goals and Objectives for the 2009-10 year by Tuesday July 14, 2009.

ACTION:  Kim Prendergast to make corrections to Annual Report and forward to Lynne Davis.

4. Treasurer’s Report

Justin Poll, Treasurer, reviewed the July 2009 Treasurer’s Report.  Justin pointed out that the ending balance for July was approximately $9,500.  Justin stated that easily accessible cash was $200 in checking and $800 in savings.  Justin stated that the August deposit was over $3,000 and included a lot of prepayments.

MOTION:  John Schutter moved to approve the August and July 2009 Treasurer’s Reports.  Mary Adelman seconded the motion, and it passed unanimously.

a) Corporation Commission filing.  Lynne Davis stated she needed a $10 check from Justin to send in with the application.  Lynne stated that the Corporation Commission notified us that they will not be sending out a reminder next year for the renewal.  It was determined that the Treasurer will prepare this form in the future and provide it to the President to sign.

b) Replacement Treasurer

Discussion ensued regarding the replacement Treasurer.  Justin’s last day at ASU will be October 9th.  Justin stated that he, Keith, and the new Treasurer all need to go to the bank together to add the new signer.  Since there is no Treasurer-elect in the chapter, the bylaws were consulted as to proper procedure.

It was also discussed whether a Netbook should be purchased for the Chapter.  Mary Adelman will be testing one at work.  She will evaluate its use for the AGA chapter, and we will reassess our finances in a few months.

MOTION:  Kim Prendergast moved to appoint Mary Adelman as interim Treasurer for the remainder of the program year.  Elisa Gin seconded the motion, and it passed unanimously.

5.  Committee Budget Reports/Plans 
a) Education – Keith Orr

The November 18 Excel Class will be held at SkySong.  
ACTION:  Ken to check on room assignment, and if the larger Convergence Room is available, which seats 206 people.  The smaller Imagination room can hold 60.

b) Awards/Scholarships – Elisa Gin

Elisa Gin has updated the applications, contacted institutions, and confirmed that ASU had the announcement posted.  Elisa has not received any applications yet.  The deadline to apply is November 30, 2009.  

ACTION:  Elisa to send article to Lee for newsletter regarding the Scholarship. 
c) Membership – Judy McMullen

Judy McMullen was not present, but shared with Lynne Davis that our membership is currently at 185 members, down 70, including nine who transferred to the Southern Arizona Chapter.
d) Programs – Dave DeStefano

Dave DeStefano stated there are 50 people signed up for the October 7th  meeting.

Dave asked that he be notified if attendance for the Excel class has to be restricted.

Dave asked if the December meeting lunches can be increased a bit for the holiday.  It was agreed.

e) Newsletter – Lee Pettit

Lee asked for assistance with submittals to the newsletter.

ACTION:  Kim to prepare member in the spotlight.

ACTION:  Kim to write article for newsletter and get to Lee by the end of October.

ACTION:  Karie to look in to crossword puzzle software for newsletter.

ACTION:  John to write article on the National PDC from a volunteer perspective. 

ACTION:  Keith to write article on program year by end of October.

ACTION:  All to forward job vacancies to Lee to include in newsletter.

ACTION:  Lee to follow up on regional exchange of newsletters.

ACTION:  Mary to write up an organization in the spotlight on the Food Bank we donate to.

ACTION:  Elisa to write up a spotlight on light rail.

f) CGFM – Mary Adelman

Mary Adelman stated there has been a lot of interest in the CGFM exam since the last meeting.  Nationals is offering a $20 rebate on applications.  Mary just purchased a new set of study guides.

Karie asked if Mary would like a CGFM page on the chapter’s web site.  Mary agreed.
g) Community Service – Ken Felthouse

Ken Felthouse discussed potential volunteer events including Soup Kitchen, VITA Tax assistance, and Christmas Angels.  It was discussed that we should mention the Christmas Angel program at the October meeting, hand out tags at the November meeting, and ask that the gifts be returned at the December meeting.
ACTION:  Ken to check on volunteer opportunities for our chapter.

h) Website – Karie Tepper

Karie Tepper stated she has updated the web site to include a new “Communication” tab which replaced the newsletter section.
6.  Audit
Devi stated that Paul Christensen has agreed to do the audit.  It was discussed that he will not be doing an audit but an agreed to procedures report.  It was discussed if we want him to start with the oldest year or the most current.  It was also mentioned that he does not have a complete set of records.

ACTION:  Doug and Dave to draft “agreed upon procedures” and submit draft to Lynne for distribution to remainder of Board for review and comment.  Final "agreed-upon procedures" to be provided to auditor.

7. Chapter Recognition Program
Lynne stated that we need to add our information to the web site tomorrow so that Lynne may finish up the quarterly information on Wednesday.

ACTION:  All board members to fill in pertinent sections of Chapter Recognition Program web page by Tuesday, September 29, 2009.
8. Other Budget Items

None.

9.  Southern Arizona Chapter

Devi Bala attended the first meeting the Southern Arizona Chapter had last Thursday.  There were about 20 members in attendance.  Possible joint meetings with the Southern Arizona Chapter were discussed.  Bringing the $350 start up contribution to a meeting in Tucson was recommended.

ACTION:  Devi to write up an article on the Southern Arizona Chapter or the newsletter.  

10.  Dates for future board meetings

The next board meeting is scheduled for November 18 at 2:45 p.m. at SkySong after the chapter meeting. 
11. Other

None.
12.  The meeting was adjourned at 1:50 p.m.
Respectfully submitted.
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