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AGA – Phoenix Chapter

Board Meeting
Monday, July 13 2009
2:09 p.m. to 4:02 p.m.
ASU Audit Conference Room
University Center
1130 East University Drive, Suite 110
Minutes

Attendees:  
Lynne Davis (President); 

David DeStefano, CGFM (Programs Committee Chair);

Judy McMullen (Membership Chair);
Keith Orr, CGFM (Education Committee Chair);
Lee Pettit (Newsletter Chair);

Justin Poll (Treasurer); and
Kim Prendergast, CGFM (Secretary).
1.  At 2:09 p.m. Lynne Davis, President, called the meeting to order. 

2.  Approve April 6, May 13, and June 4, 2009 Minutes

MOTION:  Justin Poll moved to approve the April 6, May 13, and June 4, 2009 minutes.  Keith Orr seconded the motion.   It passed 6-0, with Judy McMullen abstaining.

3.  Action Items from June 4, 2009 Minutes

Lynne Davis reviewed the ACTION items from the June 4, 2009 Minutes:

ACTION:  Lynne to send Education Plan to Carmen Stockton when she submits all of the plans.
ACTION:  Lynne Davis to contact Ken Felthouse regarding charity organizations.

4. Treasurer’s Report

Justin Poll, Treasurer, reviewed the May 2009 Treasurer’s Report.  Justin pointed out that receipts for the program year were $25,910 through May, 2009, while disbursements were $29,729.59, decreasing the net holdings by $4,000.  Justin stated that Parking expenses from the PDC are still outstanding.

For the June 2009 Treasurer’s Report, Justin reviewed the budgets for the upcoming year.  It was discussed that Board membership renewals for the 2009-10 year were just under $1,200.  Justin also stated that the book balance is $9,900.
Discussion ensued regarding whether the fee to the Arizona Society of CPAs (ASCPA) Ethics Class was included in the Education Committee budget.  It was determined that the fee had been excluded from the budget because the revenues and expenses offset each other.  To be clear, it was determined that a $3,500 placeholder would be put in the Education budget for the Ethics instructor.

MOTION:  Dave DeStefano moved to amend the Education budget to include $3,500 to pay to the ASCPA for the Ethics Class.  Judy McMullen seconded the motion, and it passed unanimously.

(Note:  The Education budget was $15,545, and with the additional $3,500 comes to $19,045.)

MOTION:  Judy McMullen moved to approve the May 2009 and June 2009 Treasurer’s Reports.  Dave DeStefano seconded the motion, and it passed unanimously.

5.  Committee Budget Reports/Plans 
a) Education – Keith Orr

1) We still do not have a room for the November 18 Excel Class.

ACTION:  Lynne Davis to contact Ken Felthouse to see if a room is available at SkySong on November 18, 2009 for the Excel class.
2) PDC Location

The preference of the Board members present was to use SkySong for the location of the 2010 PDC, at a facility cost of $600 including audio/visual, free parking, and room for 200 attendees.  Ken previously booked the location to hold it for us.

ACTION:  Dave DeStefano to work up possible food menus with the caterer for the PDC.

3) Possible Sponsors

Doug Haywood was not present to discuss potential sponsors.

Kim Prendergast presented cost information on recycled tote bags for potential sponsorship.  The cost for 250 bags was $2.79 each plus printing expenses.

4) Ethics Class

MOTION:  Dave DeStefano moved to charge $95 for the ASCPA Ethics class for both members and nonmembers, provided the ASCPA does not increase its cost to us to provide the class.  Justin Poll seconded, and it passed unanimously.

5) No show/Cancellation Policy

Dave DeStefano prepared a draft policy.  The members present discussed minor changes.  The policy will be attached to monthly meeting announcements.

ACTION:  Dave DeStefano to revise and redistribute No show/Cancellation policy.
ACTION:  Kim Prendergast to send out reminder of August 12 Meeting, to include No show/Cancellation Policy.
b) Awards/Scholarships – Elisa Gin

Elisa Gin was not present to discuss Awards/Scholarships. 
c) Membership – Judy McMullen

1) Judy McMullen passed out a list of non-renewed members

ACTION:  Judy McMullen to draft a short letter to non-renewed members reminding them they have not renewed, and outlining the benefits of membership.

ACTION:  Designated board members will call the non-renewed members to remind them of their non-renewal status:

Lynne: Pages 1-2

Lee:  Page 3

Dave:  Page 4

Devi:  Page 5

Kim:  Pages 6-7

Judy: Pages 8-9

Doug:  Auditor General contacts on any page.

d) Programs – Dave DeStefano

Dave DeStefano has not confirmed the caterer for all events, but did provide her the dates.  The caterer did not express any objections.  The caterer and Dave decided on the first two menus:

August 12:  Grilled Chicken Caesar Salad, Grilled Chicken Oriental Salad, or Grilled Chicken Taco Salad, Rolls, Desserts, Drinks.

 September 2:  Chicken or Cheese Enchiladas, Tamales, Corn, Beans, Salads, Chips, Salsa, Desserts, Drinks. 
ACTION:  Kim to add menus to meeting notices.

ACTION:  All Board members let Lynne Davis know if you have access to the chapter pages on the National AGA web site, so she can get all of us access.

e) Newsletter – Lee Pettit

1)  Deadline for newsletter submittals
Lee stated he would like to get newsletter submittals the last week of the month prior to the newsletter going out.  Since the next two meetings are early (August 12, and September 2), the dates may be a little early.

ACTION:  All Board members: for the next newsletter, Lee will plan on sending it out July 31, so please have all submittals in to Lee by Friday, July 24.

2) Contribution of photos

ACTION:  Lee will contact Mary Adelman and Kathleen Rogers for pictures for the newsletter.
It was discussed whether we should continue Member in the Spotlight.  It was suggested that Doug Haywood be the next member spotlighted.

ACTION:  Lynne Davis to write article on PDC.

ACTION:  Judy McMullen to write article on Survey Monkey results/changes to organization.

f) CGFM – Mary Adelman

Mary Adelman was not present to discuss CGFM 

ACTION:  Lynne Davis to contact Mary regarding her 2009-10 Plan submittal.

g) Community Service – Ken Felthouse

Ken Felthouse was not present to discuss Community Service.

Dave DeStefano prepared draft food drive language.  
ACTION:  Kim Prendergast to incorporate food drive language into monthly meeting notices. 
ACTION:  Lee Pettit to incorporate food drive language into newsletters. 
h) Website – Karie Tepper

Karie Tepper was not present to discuss the web site.
MOTION:  Judy McMullen moved to approve the web site budget of $144.  Keith Orr seconded the motion, and it was approved unanimously.  
6.  Annual Report


a) Discuss/Develop 2009-10 Chapter Goals and Objectives.

Lynne Davis tasked each Board member to send a brief paragraph of their personal goal/plan for their role in the organization in 2009-10.


ACTION:  Each board member to send Lynne Davis a brief paragraph of their personal goal/plan to concentrate as they relate to Chapter Goals and Objectives for the 2009-10 year by Tuesday July 14, 2009.
b) Annual Report of accomplishments and service to members within 90

 days of Chapter’s year-end.

Keith Orr corrected the September 24 Excel class instructor to be Gregory Cleveland.
ACTION:  Kim Prendergast to make corrections to Annual Report and forward to Lynne Davis.

c) Annual Audit.

MOTION:  Dave DeStefano moved to continue to pay the auditor $100 honorarium for each of the 2008 and 2009 years audits.  Judy McMullen seconded it, and it was approved unanimously.
7. Other Budget Items


a) Southern Arizona Chapter
The amount of contribution for the new Southern Arizona Chapter was discussed.  

MOTION:  Keith Orr moved to donate $350 to the Southern Arizona Chapter as a start up contribution when the chapter becomes active.  Dave DeStefano seconded, and it passed unanimously.

8. Dates for future board meetings

The next board meeting is scheduled for September 28, 2009 from 2-5 p.m., tentatively scheduled at the ASU Internal Audit Conference Room.  

9. Other

None.
10.  The meeting was adjourned at 4:02 p.m.
MOTION:  Dave DeStefano moved to adjourn the meeting.  Keith Orr seconded it, and it was approved unanimously.

Respectfully submitted.
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